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Unit 3 Work

In this unit

Grammar
M present perfect continuous

M present perfect simple and present
perfect continuous

Scenario

B Situation vacant

Vocabulary
m work adjectives

M expressions connected with time
and work

Study Skills

B organising ideas

Writing Skills

B covering letter and curriculum
vitae (CV)







Aims and Demand

Language
»learn the names of some jobs;

»learn and master some adjectives to
describe jobs;

Skills

»read and understand some job ads;
»talk about your dream job.




Aims and Demand
Ideology & Politics

»~to learn that every job is not easy do well;
»to learn how to pursue your dream job;

»to develop positive attitude towards work
and study.




Do you know their jobs?




1 Look at the jobs below and discuss the
questions.

nurse politician model journalist firefighter
lawyer professional footballer teacher

shop assistant  police officer TV presenter
personal assistant sales manager

1 How important / useful do you think they are?

2 How much status do these jobs have in China?

3 Approximately how much are people paid for
these jobs 1n China?




I LISTENING

2a ‘5 Listen to five people talking about their jobs. Match
each speaker to a job from Exercise 1 . (511

1 nurse;

2 lawyer;

3 model;

4 shop assistant;
5 journalist




2b What are the key words which tell you
the jobs? 4-

[ shifts, patients, ...

Key words are:

1. shifts, patients;

2. (routine) paperwork, cases (1.e. legal cases),
clients (1.e. a more formal word for customers),
court (1.e. a court of law);

3. glamorous, photographers, stylists;




2b What are the key words which tell you
the jobs? al

[ shifts, patients, ...

Key words are:

4. filling shelves, window displays, customers,
refunds, big chain (1.e. a company with a lot of
shops), branch (1.e. one of the shops in the chain);

5. mnterviewing people, article (1.e. a text written for
a newspaper or magazine), published, monthly
magazine, (tight) deadlines




I VOCABULARY : work adjectives

3a Add the missing letters to the adjectives below. Which
adjectives would you use to describe the jobs from Ex 1 ?

1 rewarding 2 challenging
3 glamorous 4 stressful

S boring 6 repetitive

7 satistying 8 exciting

9 flexible




rewarding /ri'wo:diy/ a.

1. ( of an activity, etc. ) worth doing; that makes you
happy because you think it is useful or important 1§

s A
- a rewarding experience/job i &1,/ TAE

2. producing a lot of money Bl = 11

* Teaching is not very financially rewarding (= is
not very well paid) . ZIPB A4 1R & BRI .




glamorous /'gleemoras/ a.

( also informal glam ) especially attractive and
exciting, and different from ordinary things or

people £l = H M 10 & T HRIE; TR
» glamorous movie stars & A & /] 52 2
- a glamorous job 4 A [ 44 #) TAE

glamour n. W5l 71, #HET), &I




repetitive /r1'petotrv/ a.

1. saying or doing the same thing many times, so that

it becomes boring E & = IRk
SYN monotonous
« a repetitive task & = HRHI{E5%

2. repeated many times 2 /X E 8 K]

L AT R

* a repetitive pattern of behaviour E

repeat v 5




flexible /'fleksabl/ a

1. ( approving ) able to change to suit new conditions
or situations BEENFTFIHI; RiGEH; RIRINH

- a flexible approach / plan R & )75/t %

- flexible working hours 344 T /FH [H]

2. able to bend easily without breaking ZLFIH]; H]
THIA; AR

- flexible plastic tubing {4 ¥ Rl 4%




IVOCABULARY . work adjectives

3b Which of the jobs in Exercise 1 would you
like to do? Which wouldn’t you like to do?
Why?







pension scheme

e GBIRE) il

pension / penf(o)n/

n BRKE, FEZE

scheme /ski:m/

n. TR, AR

leading a. J&EA AL, FE
manufacturer n. fillit e

/ manju fektfora(r)/

ambitious /@&m bifos/

a. HEFO, HRECT

executive /1g zekjotrv/

—

n. £F; THALE

marketing executive

=tH B

coordinate /kou o:dmert/

vi. Tﬁ‘i}%’ Eﬂé\

campaign /kem pem/

overseas branches

YN

fluency / flu:onsi/

n. A ()




annual bonus

T FREF

annual / @njuol/

a. FFFER; —HF—IKH

bonus / boaunas/

n g A BHMNEERS

supplier

n. PN PEN R

office equipment

AN G

candidate / kaendidot/

n. fikie N; SRERA

dynamic /dar naemik/

a. ZASHT, AiE I

organisational skills HZRE )T
be responsible for ABT......

motivate / mootivert/

sales team

vt BTG, T IRAE, ORXE)h
BH 14 BA

expansion /ik span|(o)n/

i
n 975K, §RE, K




desirable /d1'zatorob(o)l/ |a. FJEXFY, {EISHHA B

essential /1'sen(l/ a. FEARW], WEW], FEEN
respected a. 52 NEHH

finance director M EE; Mgk
engineering sector THAEHD

budget /'badzit/ n.& v. WHE; HIHE

preferably /'prefrobli/  |ad & ER; T2

chief executive (= chief |BHFEPITE, B
executive official, CEO)

prospect / prospekt/ n. AIIE, B 5
share options B IARL; BB EAL







.Y Marketing Executive ( ’

Competitive Salary + Pension Scheme Jakarta

Jakarta, the country's leading sports shoe manufacturer, is
looking for an ambitious marketing executive to join our
busy marketing department. You will have experience of
designing and coordinating large advertising campaigns.
Candidates should be prepared to spend time at our
overseas branches in Rome and Berlin. Fluency in a
European language would be an advantage. This is a very

exciting opportunity for the right candidate. Salary will depend
on experience.




B Sales Manager

Excellent Benefits + Annual Bonus

Broadgate PLC is one of the largest suppliers of
office equipment in the country. The successful
candidate will be a dynamic person with excellent
organisational skills. You will be responsible for
leading and motivating a large sales team. You will
also be expected to develop new market
opportunities as part of Broadgate’s continuing
programme of expansion. A knowledge of the office
equipment market is desirable, but not essential.
This is a challenging opportunity with one of the
country’s most respected employers.




o Assistant to Finance Director

Foxtree is an IT company supplying software to the
engineering sector. We are currently seeking an
assistant to the Finance Director. The ideal candidate
will be both flexible and ambitious. Candidates should
have experience of preparing budgets, preferably in the
IT industry. Although you will report to the Finance
Director, you will also be responsible for assisting the
Chief Executive when she travels abroad. There are
excellent prospects for rapid career progress in the
company for the right candidate.

Excellent Salary + Share Options




D Chief Administrator L RN

Frontline is a national charity that has been working with
disadvantaged young people for over 50 years.The
administrator will be based in our new London office.
Duties will include providing support to the team and
keeping our database up to date.The post will suit a self-
confident and organised person who is used to working
under pressure and alone. Although the hours are flexible,
the post will involve some evening and weekend work.This
IS a very satisfying and rewarding job for the right person.

Competitive Salary + Car




B READING

4 Read the job advertisements opposite and
match them with statements 1-8 below.

1 The company is the most important one in its area of
business.
A Marketing Executive (the country’s leading sports shoe manufacturer);

2 You will need to work by yourself. D Chief Administrator

3 You will work for more than one boss.

C Assistant to Finance Director (and the Chief Executive when she travels abroad)

4 The company offers the chance to work abroad.

A Marketing Executive (spend time at our overseas branches in Rome and
Berlin)

C Assistant to Finance Director (and the Chief Executive when she

travels abroad)




4 Read the job advertisements opposite and
match them with statements 1-8 below.

S You will need to work some anti-social hours.
D Chief Administrator (some evening and weekend work);

6 The company offers extra money once a year for good work.

B Sales Manager (Annual Bonus);
7 There are opportunities for promotion.

C Assistant to Finance Director (prospects for rapid career progress);

8 You will be in charge of a number of staff.

B Sales Manager (leading and motivating a large sales team)




9 Match the words with the correct preposition
from the box. Check your answers in the
advertisements.

on to for of in

1 looking for 2 experience of 3 depend on

4 responsible for 5 knowledge of 6 fluency In

7 report  to 8 prospects for




6 Which job in the above advertisements
would you apply for? Why?




l sPEAKING

8a Which of the following are important to you in
a job?

long holidays friendly colleagues travelling time
competitive salary  pleasant working environment
regular bonus good pension  prestigious company
opportunity for promotion flexible hours

foreign travel  other perks (e.g. company car)

8b  What would your dream job be?




Summary

1. Words of various jobs.

2. Words (adjectives) to decribe jobs.

3. No job is easy.




After-class assignment
BWRITING

Choose one of the following two topic and
write a passage of at least 100 words.

1. What does your father/mother do? Descibe
his/her job with some details.

2. What is your deam job? Describe it with
details.
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B SHELH

PANILE + K&
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C ARSI 5% = e Bh 3

Foxtree & — X AN ARSI IR MEHAFINT A A] . FATH BT 1E
TEFH— L& 2 s B . FRAR 53k AN 1% BE R IE S
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D _L&I%jzﬂ:; O Frontline

Frontline&—/4 [E H ) 28 E WA, 502 Fk—HAE LS
AR R ANRSS . & B SURAERA T AR 2T p 2 = TAE.

RTINS, IR B AT B e . XA
ER(LJ%‘ﬁ{:l\#AQ{*%DﬁQE/AHﬁA ’ﬂij;—J fﬂ?fﬁjf* %ﬂﬁ
MTAE. BIRTAEN IR E, (HZERACREE J—Lei b AT
RKEITAE. M TE@ER KN, K& —mIkHE 2 NimEAa
YHE R TAE

CIE TR as




